
 
 

 

 

 

 

Auditorium / Gymnasium (with Full Stage) 
Rental Policy & Fees 

JANUARY 2023 
 
 
Your event needs a great venue . . . and we have a large, bright auditorium / gymnasium with a full 
stage available for you! Our facility is fully wheelchair accessible with ramps and an elevator. 
 
Our auditorium is approximately 40’ x 40’ and has a raised stage with functioning curtain and 
lighting – perfect for theatre productions!   
 
Chairs – Seating available for 150 people 
Tables – 30 rectangular dining tables available 
 
Use of all washrooms is included.  If other areas / facilities are required, please check off the 
appropriate area on the Rental Request Form.  See appropriate document for cost.   
 

Daily rate $150 

Up to four hours $80 

Hourly rate $25 

Multiple-use hourly rate 
(min. 10 events annually) 

$20 

Setting out of food only 
(no use of kitchen contents) 

No additional 
fees 

Use of Kitchen and contents (oven, sink, dishes, 
cutlery, etc.) 
(For all uses must remove garbage and clean 
and return used dish cloths and tea towels.) 

$50 
(plus rates as 

above) 

 
Rental notes: 
 

1. Church facilities are available between 9:00 am and 10:00 pm only.  

2. A Rental Request and Agreement Form must be completed and signed.   

3. Final decisions will rest with the Trustees board of Jordan Station United Church absolutely.   

4. Any existing agreements may be amended at the discretion of the Trustees.   
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5. No serving of alcohol, including beer and wine, is permitted on the premises, with the exception 
of a Private Event with invited guests only.  Alcohol cannot be sold for profit.   

  5a) All occasions where alcohol is being served must follow Provincial legislation.  A   
  Special Occasion Permit (SOP) is required and must be obtained by the organizer   
  of the event who must be on-site for the duration of the event.  The permit holder  
  must be knowledgeable of, and adhere to, all regulations within the application for a  
  SOP.  A signed copy of the SOP must remain at the Church office when the Rental  
  Agreement is signed. 

 5b) An Insurance Certificate (Hold Harmless Agreement) is required for all functions 
  where alcohol is being served. Must be provided 10 days in advance of the function.  

 5c) Alcohol service must finish one hour before the event ends. 

 5d) Only volunteers who hold a Smart Serve Certificate are permitted to serve alcohol.  

 5e) SOP and proof of purchase must be available during the event. 
 

6. The Rental requestor must be on site for the duration of the event.   

7. A Liability Insurance Certificate identifying Jordan Station United Church is required by the 
Renter and must be provided 7 days in advance of the function. 

8. A refundable rental/damage/cleanup deposit of $100 is required in advance.   

9. If opening and closing is required, a $25 fee must be paid to the volunteer doing so.  

10. If a key is needed for multiple-use purposes, a $50 cheque will be held by the Church Office, to 
be returned to the issuer when key is returned.  Key-issued Form must be completed.   

11. Set-up and take-down of tables, chairs, and/or other equipment is the renter’s responsibility.  

- The time for set-up and take-down is to be included in the rental time period (i.e. if an  
event is 1 hour but it takes ½ hour for set up and ½ hour for takedown, then the rental 
period is 2 hours) 

12. The Special Events Committee may be able to provide light refreshments. Contact the Church 
Office at 905-562-4454 or admin@jordanstationunitedchurch.org. 

 

Please note that the revenue Canada Act, under the Tax Treatment of Public Charities, section 
02.184 demands that Jordan Station United Church, as a registered charity, require members 
and contributors pay the same honoraria, charges and fees as non-members and non-
contributors, in order to retain Registered status as a Charity. 
 
Fees for non-profit organizations may be altered or waived at the discretion of the Trustee 
Board of Jordan Station United Church.  Each request for such will be considered on an 
individual basis and is not to be deemed precedent setting. 

 
 

 

 

 

 

 
Page 2 of 2 

 

 

mailto:admin@jordanstationunitedchurch.org

